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NHCTPYKIUSI
PadOTHHKOB, y4aCTBYIOIIHX B 00padoTKe
NEePCOHAJIbHBIX JAaHHBIX

1. OBIIIME ITOJIOKEHUS

1.1. Hacrosiimast ”HCTpyKIHS ONpeaesseT OCHOBHbIE 00S3aHHOCTH, IIPAaBa U OTBETCTBEHHOCT
pabOTHHKOB MYHHIMIIATBHOIO GIOKETHOTO JOMIKOILHOTO 06pa3oBaTebHOrO «JleTckuil can Neld
«BopoGsunex» ropona Esnaropun PecryGinku Kpeivy» (naee - JIOY), yuacTByiomux B obpaboTke
IEePCOHANBHBIX HaHHBIX B JIOY, B COOTBETCTBHY CO CBOMMH JOKHOCTHBIMH O0S3aHHOCTSIMH.

ITepederb paGOTHUKOB, yYACTBYIONIHX B 00paGOTKE NEPCOHATBHBIX JAHHBIX M JOMYIIEHHBIX K
00paboTKe IepCOHaTBHBIX JaHHBIX, YCTAHABIMBAETCS MPUKA30M 3aBexnyiomero JJOY.

Meroxudeckoe pykOBOACTBO pPaGOTHHKAMH, YYacTBYIOUIMMH B 06paGOTKe MEepCOHATBHBIX
JAaHHBIX, OCYIIECTBIISCTCS OTBETCTBEHHBIM 38 OPraHU3aLUI0 00pabOTKH MEPCOHATBHBIX IaHHBIX.

2. OBA3AHHOCTH

2.1. PaboTHHK, y4acTBYIOIHH B 00pabOTKe IEpCOHATBHEBIX JAHHBIX, 00s3aH:

- O3HaKOMHTECS ¢ [lonoxenuem 06 06paboTKe NEPCOHANBHBIX MAHHBIX M APYTHMH
JIOKaJTbHBIMH HOPMATHBHBIMH aKTaMH, 0053aTeILHBIMA K 03HAKOMIICHHUIO, A

- JaThb THCBMEHHOE 0053aTebCTBO O HEpasIJAlleHWH MEPCOHANBHBIX JAHHBIX 10
OCYIIECTBJIEHUS APYTUX TOJKHOCTHBIX 00S3aHHOCTEMH;

- OCYIIECTBIIITH YTOYHEHHE, OJIOKUPOBAHHE WIIH YHHUTOKEHHE MEPCOHAIBHBIX JAHHBIX IO -
3aIpoCy OTBETCTBEHHOTO 33 OpraHu3aluio 00paboTKH NepcoHaATbHBIX AaHHbIX JJOV;

- obecreynBaTh COXPAHHOCTh HAXOJISIIMXCS y HEro OYMaKHBIX HOCHTEICH, B TOM YHCIE -
3alONHAEMBIX B HACTOSIIMM MOMEHT, W HE JONYyCKaThb O3HAKOMICHHS C €ro CoAepXKaHHeM
IIOCTOPOHHHUX JIHII,

- Ipu OOHAPY)XKEHUH MPU3HAKOB HECAHKIMOHUPOBAHHOTO JOCTYNA B PEKMMHOE ITOMEIICHHE,
HEME/JIEHHO COOOMHUTL 00 3TOM JIHILY, OTBETCTBEHHOMY 3a 0e30MacHOCTb MEPCOHATBHBIX JaHHBIX,
3aBenyromemy 10V

- OCYIIECTBIIATH 00pabOTKY MEPCOHATBHBIX JaHHBIX TOJIBKO B 30HE IIPUEMA H 30HE CITyKEeOHBIX
MIOMEIIEHHH; '

- OCYIIECTBIIATH OJHOBPEMEHHBIH ITPHEM TOJIBKO OJTHOTO IIOCETHTEIIS,

- IIpX NIOCTYIIJICHUH 3aIIPOCOB MpaBoobanaresielf O BBIIOIHEHHH HX 3aKOHHBIX IIPaB B 001aCTU
IIEPCOHAJIPHBIX JAaHHBIX - MCIOJHUTH 3aIpoC, €CIH OH OTHOCHTCS K KOMIIETEHLUH JAaHHOTO
JOJDKHOCTHOTO JIHIIA.

2.2. BbIIOSHATL HAa aBTOMATH3MPOBAHHOM pabodeM Mecte (APM) TOMBKO Te MPOLELYpEL
KOTOpBIE ONpeNeseHb! st Hero B IlomoxkeHn: 0 pasrpaHHyYeHnH Mpas J0CTyNa K oOpabaThiBaeMbIM
IIEPCOHAIbHBIM JIaHHBIM.,

2.3. 3uaTh ¥ coGMONaTh YCTAHOBICHHBIC TPEOOBAHMUS 110 PEXUMY 0OPaGOTKH MEPCOHATBHBIX
JAHHBIX, YYeTy, XpPaHEHHIO H IIEPECBUIKE HOCUTeNeH HHQopManmuu, obecreyeHHnio 0e30IacHOCTH
NIEPCOHATIBHBIX JTAHHBIX, & TAKXKE PYKOBOISIIUX U OpPraHU3alHOHHO-PACTIOPS TUTENbHBIX JOKYMEHTOB.
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2.4. Cobmronath TpeGOBaHMS TIAPOILHOMN MOTUTHKH.

2.5. Cobmonars mpaBuia mpu paboTe B ceTax 00IIEro AOCTyNma M (MJIM) MEXKIYHAPOIHOTrO
oOMeHa - VIHTepHET | ApyTHX;

2.6. DXpaH MOHHTOpA B IIOMENIEHHH PACIIOIAraTh BO BpeMs paboTHI Tak, 4TOOBI HCKITIOYAIACh
BOSMOXHOCTb  HECAHKIMOHMPOBAHHOTO O3HAKOMIICHHS C OTOOPaXKaeMOW HA HHX uHpopMarnuei
[IOCTOPOHHHUMH JIMIIaMH, IITOPBI HA OKOHHBIX MMPOEMaX JAOJKHBI OLITh 3aBEIIaHbL.

2.7. Tlpu OTCYTCTBHH BH3YalbHOTO KOHTPOJI 3a paboyelf cTaHIuei: I0CTyN K KOMIIBIOTEPY
JOJKEH OBITh HEMEUICHHO 3a0NoKupoBaH. Jlis 3TOro HCOOXOMMMO Ha)KaTh OJHOBPEMEHHO
KombuHanuio krasum <Ctrl><Alt>Del> u BBIOpATh OMIHIO <BIOKHpOBKa>.

2.8. 060 BCcex BBISIBICHHBIX HAPYIICHHSX, CBS3AHHBIX C UH(POPMAIIMOHHOM GE30MacHOCTHIO
JOVY, HeobxoquMo He3aMeUIHTETBHO COOOIIUTH 3aBenyromemMy JJOVY.

2.9. IlpuREMATE MEpHI 110 PearupOBAHHIO, B ClIy4ae BOSHUKHOBCHUSI BHEIUTATHBIX CHTyalMil U
aBapUHHBIX CHTYalHH, C MeNbIO THKBHIANH HX MOCIIE/CTRH, B PaMKax BO3JIOKEHHBIX, B IpeJeliax,
BO3JIOXKEHHBIX Ha HETr0 (QYHKIHA.

3. [IPABA

3.1. PaboTHuk, yyacTByromuii B 06paboTke mepcoHatbHbIx JaHHBIX, UMEET ClIeYIOLINE MpaBa;
paBo Ha JOCTYN K OyMaXXHBIM HOCHTEISIM, JOCTYH K KOTOPHIM HEOOGXOMMM JUIS BBIIOTHEHHS
MOJDKHOCTHBIX 00SI3aHHOCTEH; IPaBo Ha JOCTYII K SIeMeHTaM 6a3 JaHHBIX H IPOTrPaMMHBEIM pecypcam
MH(OPMALMOHHEIX CHCTEM IEPCOHATBHBIX IAHHBIX, AOCTYI K KOTOPBIM HEOOXOIMM JIJIsl BBIIOJHEHHUS
MO/DKHOCTHBIX  OOS3aHHOCTEH, a TaKkXe MNpaBoO 3alpOCHTH TaKoif AOCTYIl 'y aJIMHUHHCTpaTopa
Ge3omacHOCTH HH(POPMALHOHHOM CHCTEMBI MIEPCOHABHBIX JTaHHBIX.

4. PABOTHUKY 3AIIPEINAETCSI

4.1. Pasrmamars 3ammuiaemyro HHQOpMALHIO TPETHUM JIUIIAM.

4.2. Konmposats 3amuimaemyro HHOPMALHIO HA BHEITHHE HOCHTENH Ge3 paspenieHus: CBOero
PYKOBOIHTEJISL.

4.3. CaMOCTOSTENBHO yCTAHABIMBATh, THPAKUPOBATH, WITH MOIH(HIHPOBATH POrPaAMMHOE
obecrieueHne U ammapatHoe 06ecledeHre, H3MEHSTh YCTaHOBJICHHBIA &JITOPHTM (YHKIIHOHUPOBAHHS
TEXHUYECKUX M IIPOrPAMMHBIX CPEJICTB.

4.4. HecaHKIIMOHHPOBAHHO OTKPHIBATH OGIIHI JOCTYTI K IanKaM Ha cBOoel paboueil cTaHIHH.

4.5. 3anpermeHo MOAKIIOYATh K paboueil CTAHIUU U KOpIopaTHUBHOM MH(OpMAIMOHHOH ceTn
JIUYHBIC BHELTHIE HOCUTENIN U MOOHIIBHBIE yCTPOUCTBRA.

4.6. OTkmouaTtk (6JI0KMPOBATH) CPENCTBA 3ALIATEI UHbOpMaIIHH.

4.7. OOCpabareBath Ha APM  wmHDOPMALMIO M  BBIIOTHSTH apyrue pabOoTel, He
IpENYCMOTPEHHBIC IEPEYHEM ITPaB 110J1b30BaTeNs 110 octymy k MCIT/IH.

4.8. CooGmmars (umm nepeaasath) NOCTOPOHHNM JIHIAM THYHBIE KIFOUH H aTpuOyTHI I0CTYyIA K
pecypcam UCTT/In.

4.9. IlpuBrekatb MOCTOPOHHMX JIMI JUTS [IPOM3BOICTBA peMoHTa MM HacTtpoiiku APM, 6e3
COITIACOBAHMUSI C OTBETCTBEHHEBIM 32 00€CIIEUEHHE 3aIUTHI IIEPCOHANBHBIX JAHHBIX.

5. OTBETCTBEHHOCTbH

5.1. PaboTHuK, yyacTByrommii B 06paGoTKe MEPCOHAIBHBIX IAHHBIX, HECET OTBETCTREHHOCTE
3a: TMOJHOTY BBEJICHHOH W/WIM YTOYHCHHON WH(OPMAMM M €€ COOTBETCTBHE JAHHDIM.
TPEAOCTABNCHHBIM CyOBEKTOM INEPCOHANBHBIX JAHHBIX; pa3IVIalleHHe MepCOHATbHBIX JaHHbIX
CYOBEKTa B COOTBETCTBUH C TPYIOBBIM, IPAXIAHCKHM H yTOIOBHBIM 3aKOHOIATEIbCTBOM P®, a raxxe
3aKOHOZIATENIbCTBOM 00 aJIMHHICTPATHBHBIX IPABOHAPYIIEHHSIX.



